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Ad proof/cost estimate

	Client Information

	Client:
	GROWTHFORCE, LLC (2021500)

	Job Title:
	Project Bookkeeper

	Recruiter:
	Jessica Holland

	Job #:
	27588581

	EEOC Tracking:
	No

	Client Type:
	Legacy


	Client Approval – Please Initial

	Approved:


	All info. contained in ad is correct and is approved to be placed with indicated media. 

	Approved W/Changes:
	Corrections have been noted on ad proof and is approved to be placed once indicated changes have been made.


	
	Media Info: 
	Position Copy:
	Cost:

	
	
	

	
	
	

	
	
	

	
	
	

	
	
	

	GrowthForce is a place where you are valued as an individual, mentored and recognized for your accomplishments and potential. Working directly with prospects, the CEO and other key decision makers, you'll move quickly along the learning curve and our team will benefit from your fresh perspective.

GrowthForce is an industry leader in providing high-quality outsourced advanced bookkeeping and management accounting services to growth-minded businesses using QuickBooks. As a result of our exceptional employees, our innovative solutions, and our strategic partnership with Insperity, we are experiencing exciting new growth opportunities within our Kingwood Service Center.

Project Bookkeeper
As the Project Bookkeeper, you will perform data entry administrative support position completing bookkeeping transactions. More specifically, you will:
· Enters bills, creates A/R invoices, adds vendors for A/P and clients for A/R.

· Act as Support Staff Accountant including, but not limited to, preparing client source documents for processing, and performing quality assurance on that work – account analysis, work paper preparation and other month-end closing procedures as assigned.

Qualifications:
· 5+ years’ experience in bookkeeping, or equivalent experience with time matriculating towards an accounting associates or bachelor’s degree. 
· Strong technology skills in QuickBooks, MS Excel, Word, and Outlook required.
Benefits: 
GrowthForce offers excellent personal benefits including:

· Competitive salary.
· A generous paid time off (PTO) and holiday package.

· Medical, dental and vision package.

· 401(k) plan. 
To Apply: 
To respond to this opportunity, please go to: 

" 
https://j.brt.mv/ATS/jb.do?reqGK=27588581 


We are an equal opportunity employer, and all qualified applicants will receive consideration for employment without regard to race, color, religion, sex, age, national origin, disability status, protected veteran status, or any other characteristic protected by law.
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